MPUNHATO YTBEPXAEHO

Ha 06L1EeM cobpaHUN PabOTHMKOB 3asegyowmii Mp0OY
MpoTokon Ne oT K SO 2024r. «JleTcknin cag «Konobok»
COINMMACOBAHO /NopopkunaB.H./
C NPOhCOH3HBIM KOMUTETOM y

Mpotokon NegE  qe&O. 2024 r. Mp~rkap3Usnr«3MMIn [ A 2024 .
Mpeacenatens -m' /MacnakoBaC.HO./

s <ft«
MOSTOXXEHNE

0 3aWMTe NepCcoHabHbIX JaHHbIX Pa60THMKOB
MyHMUUNanbLHOro 6104KEeTHOr0 AOLKONbHOI0 06pa3oBaTe/IbHOM0 yUpeXxaeHu s
«[eTcknin cag «Kono6ok»

AKCy6aeBCKOro MyHMLMNanbHOro panoHa Pecny6nmkn TatapcTaH

1. O6LmMe NoNoXKeHnA

1.1. HacTtosauwee [MonoxeHne pa3paboTaHO B C€OOTBETCTBUMM C KOHCTUTYyUMein Poccuitckoi
degepaynn; degepanbHbIM 3aKOHOM 0T 27.07.2006 1. Ne149-®3 «O6 nHpopmaunmn, MHPOPMaLNOHHbIX
TEXHONOTNAX N 0 3awuTe nHpopmaumm» (¢ n3m. Ha 08.08.2024r.), depepanbHbIM 3aKOHOM Nel152-d3
oT 27.07.2006r «O nepcoHanbHbIX fAaHHbiIX» (Cc mM3M. Ha 08.08.2024r.), YcTaBOM [OLLIKO/IbHOIO
06pa3oBaTe/ibHOT0 YUpeXaeHus.

Mpu cocTaBneHUn yuTeHO «llonoxeHne 06 0CO6eHHOCTAX 00paboTKM MNepCcOHasbHbIX AaHHbIX,
ocyllecTB/sseMOi 6e3 MCNoNb30BaHUA CPeACTB aBTOMaTU3auuu», YTBepXeHHoe [1ocTaHOB/EHMEM
MpaButenbctea P® Ne 687 oT 15.09.2008r, «TpeboBaHMA K 3allMTe MEPCOHaNbHbIX AaHHbIX NpU KX
06paboTKe B MH(POPMALMOHHbLIX CUCTEMAX MEPCOHANIbHBIX AAHHBIX», YTBEpXKAeHHble [10CTaHOBNEHNEM
Mpasutensctea P® Ne 1119 ot 01.11.2012r.

1.2. OdaHHoe [lonoxeHune onpeaensieT OCHOBHble TPebOBaHMS K 3alliuTe, 06pabOTKe, MOPSAKY
NoJIyYeHUs, XpaHeHUsA, UCMOJMIb30BaHUA U Nepefayn MepcoHanbHbIX AaHHbIX COTPYAHWKOB [ETCKOro
cafja, a TakKXe OTBETCTBEHHOCTb 3a HapyLeHWe HOPM, peryavpyroumx o6paboTky u 3awuty
NnepcoHanbHbIX faHHbIX B JOLKONLHOM 06pa3oBaTe/lbHOM YUpexaeHuu.

1.3. lMonoxeHne ycTaHaBNNBAET OCHOBHbIE MOHATUA U COCTaB MepCoHaIbHbIX faHHbIX Pab0THMKOB B
OOY, pernameHTUpyeT (opmMupoBaHue U BefeHMe NINYHbLIX fef, onpeenseT npasa U 06583aHHOCTM
pabOTHMKOB MO 3alMTe NepcoOHaNbHbIX faHHbIX, a TaKXe 0643aHHOCTU COTPYAHMKOB N0 06ecrneyeHmnto
[LOCTOBEPHOCTMN NEPCOHaNbHbIX JaHHbIX.

1.4. Uenbto HacTosuero [llonoxeHusa saBnsetca obecneyveHne 3auluMTbl npaB UM cBoboj
nefarornyecknx paboTHMKOB M 06CNYyXMBAKOLWEro nepcoHana npu o6paboTke KX MePCOHaNbHbIX
[aHHbIX, B TOM Yuc/e 3aWwuTbl NpaB Ha HENMPUKOCHOBEHHOCTb YaCTHOM XXWU3HU, IMYHYIO TallHY.

1.5. Mpwn onpegeneHnn obbema 1M cofepXkaHUa NepPCoHabHbIX AaHHbIX Pab0THUKA agMUHUCTPaL s
OOY pykoBoacteyeTca KoHcTuTyumnein Poccuiickoii Pepepaumn, DegepanbHbIMKA  3aKOHaMK U
HacToAwWwmMM 1onoXeHneM.

1.6. MNepcoHanbHble faHHble OTHOCATCA K KaTeropum KOH(WUAEHLWanbHON WHpopMauun. Pexum
KOH(PMAEHUMNaNBHOCTM MepCOHaNnbHbIX JAaHHbIX CHUMAEeTCa B caydasax o6e3n1muMBaHUA UM Mo
NCTeYeHUN 75 NeT CpoKa XpaHeHUd, ecnim NHOE He OnpefesieHo 3aKOHOM.

1.7. Hactoauwee [lonoxeHne ABAAETCA BHYTPEHHUM JfIOKa/ibHbIM HOpPMaTuMBHbLIM akTom [OY,
06a3aTeNbHbIM 4719 UCMOHEHUSA BCEMU PAbGOTHUKaMW, MMELWUMN SOCTYN K MepCoHaNbHbIM AaHHbIM
COTPYAHUKOB [OLWKO/IbHOro 06pa3oBaTe/ibHOr0 yUpeXkjeHuns.

2. OCHOBHbIe NOHATUA M COCTaB MepcoHasIbHbIX JaHHbIX PaboTHUKOB

2.1. TlepcoHanbHble faHHble - Aw6as WHMOpMaLMsa, OTHOCALLAACA K OMpefeneHHOMY WK
onpefensieMoOMy Ha OCHOBaHWW TaKOW MHMOpMauun (HU3MYeCKOMYy nuLy, B TOM 4uC/e ero gamuams,
UMS, OTYeCTBO, rof, Mecsl, Aata WU MeCTO pOXAeHUd, a TakxXe afpec, CemeillHoe, couuaibHOE,
NMYLLLECTBEHHOE NOOXEHWe, 06pa3oBaHne, npodeccus, JOX04bl U Apyras UHpopmauns.

2.2. lMepcoHanbHble AaHHble pab0THUKA - 3TO MHDopMaums, Heobxoammas 3aBeaytouiemy OAOY B
CBA3N C TPYLOBbIMM OTHOLIEHUAMU W Kacalwasacs KOHKPETHOro coTpyfHuka. Mofg vHdopmaumnein o
paboTHMKEe MOHWMAKTCA CBefeHWs 0 (akTax, COObITUAX W O06CTOATENbCTBAX >XWU3HU paboTHUKa,



MO3BOJISTFOINNE MIEHTH(PHULMPOBATh €ro JIMYHOCTh. llepcoHanbHble naHHBIE paOOTHHKA COAEPIKATCA B
OCHOBHOM JIOKYMEHT€ IEPCOHAIBHOTO y4eTa paOOTHUKOB - JINYHOM JieJie paOOTHUKA.

2.3. Obpabomra nepcoHanbHuiX OAHHBIX — 3TO NEUCTBUS (ONepalii) ¢ MePCOHAJIbHBIME JaHHBIMH,
BKJIFOYasi cOOp, CHCTEMAaTHU3aLMI0 U HAKOIUIEHHE, XpaHeHHe, yTouHeHne (OOHOBJIGHHE U M3MEHEHHE),
HCTIOJIB30BAHUE M PACIIPOCTPaHEHHE (B TOM YHUCIIE Iepeaaya) NepCOHANbHBIX JaHHBIX.

2.4. Pacnpocmpanenue NepcoHaibHbIX OAHHLIX - JNEHCTBUS, HANpPaBICHHbIE Ha Iepenady
NEPCOHANBPHBIX JAaHHBIX OINPENEICHHOMY Kpyry Jun (mepenada NEepPCOHANbHBIX JaHHBIX) WIM Ha
O3HAKOMJICHHE C MEePCOHAIbHBIMHU JTAHHBIMH HEOTPAHUYEHHOT'O KPyTa JIUL, B TOM YHCciie 0OHApOIOBaHHE
NEPCOHANBHBIX JAHHBIX B CPENCTBAX MAaccoBOW HH(MOpMAIMH, pa3MelleHHe B HH(POPMALMOHHO-
TEJIEKOMMYHHUKALMOHHBIX CETSAX WM MPEIOCTABJIEHHE TOCTYIA K TePCOHAIBHBIM JaHHBIM KaKUM -JTHOO
HUHBIM CITOCOOOM.

2.5. Hcnonv3osanite nepcoHanvuvix OauHuIx - NEHCTBHs (ONepanu) ¢ MepCOHATBHBIMU JaHHBIMH,
cosepiiaemble JIOY B LiesX NPUHATHS PELISHUN WIN COBEPLIEHUS UHBIX JEHCTBUH, MOPOXKIAIOLINX

IOPUINYECKHE TIOCIEACTBHS B OTHOLIEHHHM pPAaOOTHUKA WM APYIHX JIKUL JIMOO HMHBIM 0Opasom
3aTParvBarOLINX MpaBa U CBOOOIBI PAOOTHUKA WIIN IPYTHUX JIHLI.

2.6. Obweoocmynnvie nepcoHanvbrbie OanHbIE - TIEPCOHAIBHBIE TaHHBIE, HOCTYI HEOTPAHUYEHHOTO
Kpyra JHI K KOTOPBIM IPENOCTaBJIeH ¢ corjacus pabOTHHKAa WM Ha KOTOpble B COOTBETCTBUH C
(benepanbHBIMU 3aKOHAMHU HE PacrpocTpaHsiercs TpedoBaHue COOMONeHNsT KOHPUICHINATBHOCTH.

2.7. B cocraB nepcoHaabHbIX JaHHBIX paboTHHKa JIOY BXOAT:

*  aHKeTHbIe U Onorpaduueckie NaHHbIE,

+ oOpasoBaHue;

*  CBENEHUs O TPYAOBOM H OOIIEM CTaxe;

*  CBENEHUS O COCTaBE CEMbH,

*  TACIOpPTHBIC AAHHBIE,

*  CBENIEHUs] O BOMHCKOM yYeTe;

*  CBeneHUs O 3apabOTHOM IUIATE COTPYIHHKA,

*  CBENEHUs O COLUAIBHBIX JIbIOTAX;

*  CHEeUHATBHOCT;

*  3aHUMaeMas JOJDKHOCTH,

*  azpec MecTa XKUTEJIbCTBA U Tene]oH;

*  MecTo paboThl WK yueObl YWICHOB CEMbH U POJICTBEHHUKOB,;

e coAeprKaHHE TPYAOBOTO JIOTOBOPA;

*  TOJUIMHHUKHU M KOITUH MTPHUKA30B;

*  JIMYHOE JIEJIO M TPYIOBask KHIKKA COTPYIHUKA,

*  OCHOBAHHMSA K MPUKA3AM;

*  MarepHuabl M0 MOBBILICHUIO KBATH()UKALNU M MEPENOATOTOBKE COTPYIHHKA, €ro aTTeCTALUH,
CITy’keOHBIM PACCIICIOBAHUSIM.

2.8. JInuHoe neno padotHuka JIOY HaxonuTCs B JOKYMEHTALUN ACJIONPOU3BOIUTENS U COCTOUT U3
CJIEAVIOMHX TOKYMEHTOB:

*  aHKerTa,

* aBtoOmorpadus;

*  KONHMH JOKyMEHTOB 00 0Opa3oBaHuy,

*  kaprouka popmsr T-2;

*  KOmHMs IpHKa3a o mpuéme Ha pabory;

*  TPyAOBOH IOTrOBOP;

*  JIOKYMEHTHI, CBSI3aHHBIE C TIEPEBOJOM M TMepeMelleHneM pal0oTHUKA (KOTHH TNPUKA30B,
3asiBJIeHUs] paOOTHHKA U T.11.);

*  BBIMUCKH (KOMHMM) W3 MAOKYMEHTOB O IIPUCBOCHWH TIOYETHBIX 3BaHWH, y4YEHOW CTENeHH,
HarpakKIeHUN TOCYIapCTBEHHBIMU HArpaiamuy,

*  KONHH HarpagHbIX JHCTOB,

*  aTTeCTAllMOHHBIE JIUCTHI,

*  KOIHH MPHUKA30B O MOOIIPEHUSX, B3bICKAHUSIX;

*  3asBJIeHHE PaOOTHHKA 00 YBOJBHEHUH,

*  KOmwWs IpHKa3a 00 yBOJbHEHUH,

* 3asBIeHHE paboTHUKA 00 o3HakoMyieHHH ¢ nokyMeHTamu JIOY, ycTaHaBIMBAIOIIUMU HOPSIOK
00paboTKU MEepPCOHANBHBIX JAaHHBIX PAaOOTHUKOB, a TAaKKe O €ro mpaBax W OOS3aHHOCTSIX B 3TOU
obnactu;




*  Jpyrue JOKYMEHTBI, HaX0XXIeHHE KOTOPBIX B IMYHOM Jiejie OyieT MPU3HAHO Leneco00pa3HbIM;

* B JUYHOE AeJ0 PabOTHHKA JOLIKOJBHOTO OOpa30BATENBbHOIO YUPEXKICHUS BKIIIOYAETCS TAKXKe
OTIHMCh BCEX TOKYMEHTOB, HAXOISIINXCS B JIENe.

2.9. Pasmemenne Ha o¢uuuambHOM caiite ¢ororpaguii  pabOTHHUKOB, BUAEO C pPaOOTHUKAMHU
COTPYIHUKH Pa3peIlarT MyTeM NPEAOCTaBJICHUS COryiachsi Ha oOpalOTKYy MEpPCOHANBHBIX JAHHBIX B
TOMIKOJILHOM 00pa30BaTEeNIbHOM YUPEXKICHNUN.

2.10. ITepconanbhbie nanHbie padoTHHKa OV sBisitoTcs KOHPUIEHIHAaIBHON nHQOpMauen
U HE MOTyT OBITh HCIOJB30BAHBI COTPYOHHKAMH JIOIIKOJBHOTO OOpPA30BATENBHOIO YYPEXKICHHS B
JIMYHBIX LETISIX.

3. llopsinok moJiyyeHusi, 00padoTKH U NMepeAayH MePCOHATbHbBIX AAHHBIX PA0OTHHKOB

3.1. ITox o6paboTkoii mepcoHaNbHBIX AaHHBIX padoTHHKa JIOY moHUMaeTcs moyiydeHne, XpaHeHue,
KOMOWHHUpPOBaHHE, Nepeaada WiH JII000e OPyroe MCIOJb30BAHUE MEPCOHANBHBIX AAHHBIX COTPYIHHKA
JOLTKOJIBHOTO 00pa30BaTENbHOTO YUPEKICHHS.

3.2. B nensax obecnedeHus mpaB U cBOOOA YeJOBEKA U TpakAaHrHa PU 006paboTKe mepcoHAIBHBIX
JaHHBIX pabOTHHKA 00s3aHbI COOIIOAATHCS Clienyiomue odmue TpeboBaHus:

3.2.1. TlonydeHue, XpaHeHHE, KOMOMHHUpPOBaHHUE, Nepenada WiIM JI0O0E APYroe HCIOJIb30BAHHE
NepCOHANBHBIX MAaHHBIX padoTHHKa JIOY MOXET OCYIIeCTBIATHCS HCKIIOYUTENBPHO B IIEJSIX
obecrnieueHnst COOMIOIEHISI 3aKOHOB U MHBIX HOPMATHBHBIX MTPABOBBIX aKTOB, CONCHCTBUS pabOTHHUKAM B
TPYAOYCTPOHCTBE, OOy4eHMH M TPOABIDKEHHUH IO CiykOe, olecrnedeHus nIMYHOH O€30MacHOCTH
COTPYZIHUKOB, KOHTPOJISI KOJIMUECTBA M Ka4eCTBA BBIMIOJIHIEMOH padoThl 1 0OecreueHusi COXPaHHOCTH
UMYIIECTBA.

3.2.2. Tlpu omnpeneneHuu oObemMa U conepskaHusi, 00pabaThIBAEMBbIX IMEPCOHATBHBIX JAHHBIX
pabotHuka 3aBeayromuii IOV nomxken pykoBoactsoBatbess Koncruryuuei Poccuiickoii @eneparumy,
TpynoBBeIM KOIEKCOM U MHBIMH (hefepaibHbIMHA 3aKOHAMH.

3.2.3. Bce mepcoHanmbHbIe NaHHBIE PAaOOTHHUKA TIOYYAKOTCS Y HEro camoro. Eciu mepcoHalbHbIe
nanHble coTpynaHuka JIOY BO3MOXKHO NOJYYHTh TOJIBKO Y TPEThEH CTOPOHBI, TO PabOTHHK JOJDKEH
OBITH yBEOMJIEH 00 3TOM 3apaHee, M OT HerO JOJDKHO OBITh TOJTy4EHO MUChMEHHOE COTJIACHE.

3.2.4. 3aBenyromuil TOMKOJIbHBIM 00Pa30BaTEIbHBIM YUPEKACHUEM TOJIKEH cOOOmuUTh paboOTHUKY
O LeJsIX, MPEnnojiaraéMblX UCTOYHHKAX M CIIOCO0axX IMOyYeHHs! MEePCOHANBHBIX TaHHBIX, a TAKXKE O
XapakTepe MOoIeKAIIUX MTOJTyIEHHIO TTIEPCOHANBHBIX JAHHBIX M MOCIEACTBHUAX OTKA3a COTPYAHUKA 1aTh
MUCHbMEHHOE COTJIACHE Ha UX TOJTyUYCHHE.

3.2.5. He nmomyckaercst mosiydeHue u oOpaboTKa MEepPCOHANBHBIX AaHHBIX padoTHuka JIOY o ero
MOJIUTHYECKHX, PEJUTHO3HBIX M WHBIX YOEKACHUSX W YaCTHOW JKM3HH, a TaKXKe O €ro 4JIEHCTBE B
OOIIeCTBEHHBIX OOBEANHEHHUSIX WM €ro MPOo(COIO3HON AEATeNbHOCTH, 32 HCKIIIOUEHUEM CIy4aes,
MPEeNyCMOTPEHHBIX 3aKOHOAATENBCTBOM Pocculickoin @enepanun.

3.2.6. PaboTonarenp HE UMEET MPaBO MOJydaTh U 00pabaTeIBaTh MEPCOHANBHBIC TAaHHBIE PAOOTHUKA
O €ro 4JIeHCTBE B OOIIECTBEHHbIX OOBEOUHEHUSX WM €ro NpPO(COI3HON IesTeTbHOCTH, 3a
UCKJTFOUEHHEM CITy4aeB, MPENyCMOTPEHHBIX (heaepanbHbIMHA 3aKOHAMH.

3.2.7. Ilpu npuHSTHH PEIISeHUN OTHOCUTENIbHO paOOTHHKA HA OCHOBAHUH €r0 TePCOHATBHBIX TAHHBIX
HE JIONYyCKAeTCs WCIOJb30BAaHME JAaHHBIX, IIOJYUYEHHBIX HCKIIOYHUTEIBHO B pe3yJibTaTe UX
aBTOMATU3UPOBAHHOH 00PabOTKHU UITH 3JIEKTPOHHOTO MOJTYIESHHUSI.

3.3. [Ipunuuner 06paboTKH MepcoOHANBbHBIX JaHHBIX padoTHUKOB JIOY:

*  3aKOHHOCTH IIeNiel U crioco0oB 00padOTKH MePCOHANBHBIX JAHHBIX U JOOPOCOBECTHOCTH,

*  COOTBETCTBUS ILienell 0OpabOTKM MEPCOHANBHBIX NAHHBIX LEJsM, 3apaHee OIpPEeNeHHbIM U
3asiBJIGHHBIM Tpu  cOOpe TEepPCOHANbHBIX HAaHHBIX, a TaKXKe IOJHOMOYMAM  pabOTHHKA,
OCYIIECTBISIOEro 00paboTKy MepCOHANBHBIX NaHHBIX;

*  COOTBETCTBUSI OOBEMa M Xapakrepa 00pabaThIBa€MbIX IEPCOHANBHBIX IaHHBIX, CIOCOOOB
00paboTKH NEPCOHATBHBIX JAHHBIX LESIM 00pabOTKH MePCOHAIBHBIX JAHHBIX;

*  JIOCTOBEPHOCTH TNEPCOHANBHBIX JAaHHBIX, WX JOCTATOYHOCTH [uid ILeneil o0paboTky,
HEOMYCTUMOCTH OOpa0OTKM TEPCOHANBHBIX JAHHBIX, H30BITOYHBIX MO OTHOIIEHHIO K LEJHIM,
3asIBJIGHHBIM TIPU cOOpe MEePCOHANBHBIX JaHHBIX;

*  HENOMyCTUMOCTH OOBEAMHEHHUS CO3aHHBIX JUII HECOBMECTHUMBIX MexAy coboil memedt 0a3
TaHHBIX TH(POPMALMOHHBIX CHCTEM MEPCOHABHBIX JaHHBIX.

3.4. B ciaydasx, HEMOCPEACTBEHHO CBSI3aHHBIX C BOIIPOCAMH TPYAOBBIX OTHOIICHHUH, B COOTBETCTBUHU
co cr. 24 Koncrutynuu Poccuiickoii @enepanun BO3MOXHO MOJydeHHE W 00paloTKa NaHHBIX O




YaCTHOM JKM3HU pabOTHHKA AOIIKOJBHOTO 00Pa30BaTENBHOTO YUPEKIEHHUS TOJBKO C €r0 MACBMEHHOTO
corjiacusi.

3.5. K obpaboTke, nepenade u XpaHEHHUIO NMEPCOHAIBHBIX JAHHBIX PA0OOTHHUKA MOTYT MMETh JOCTYII
COTPYIHUKH JOMIKOJBHOTO 00pa30BATEIbHOTO YUPEKISHHS.

3.6. Ucnonb3oBaHue NEPCOHANbHBIX JAHHBIX BO3MOXXHO TOJBKO B COOTBETCTBHUM C LEJSAMU,
OTIpENENMBIINMH UX TONy4deHHne. lIlepcoHanbHbBIE AaHHBIE HE MOTYT OBITh HCIOJB30BAHBI B LIEIAX
NPUYHMHEHUS MMYLIECTBEHHOTO U MOPAJbHOIO BpeAa IpaxkaaHaM, 3aTPyJHEHUs pealu3alvy MpaB U
cBobon rpaxnman Poccuiickoit @enepaunu. OrpannueHne npas rpaxnaad Poccuiickoit @enepanun Ha
OCHOBE UCTIOJIb30BaHUsI HHPOpPMaLUK 00 X COLUAIBHOM MPOUCXOXKIEHHH, O PACOBOMN, HALIMOHAIBHOM,
SI3bIKOBOM, PEJIUTHO3HONW M MapTUMHOW MPUHAMIEKHOCTH 3alpelieHO U KapaeTrcs B COOTBETCTBHU C
3aKOHOJATENbCTBOM.

3.7. Ilepenaya mepCOHAJBHBIX NAHHBIX Pa0OTHHKA IOIIKOJBHOTO OOPa30BATENBHOTO YUPEKICHHS
BO3MOJKHA TOJIBKO € cOrjiacusi pabOTHHKA B CIIydasX, MPsIMO MPEAYCMOTPEHHBIX 3aKOHONATENbCTBOM
Poccuiickoi @enepauuu.

3.8.Ilpu mepenave mepcOHATBHBIX JAHHBIX paboTHuKa 3aBeayrommid JIOY pomxen cobaronath
crenyromme TpedoBaHus:

*  He coo0IaTh MepCOHANbHBIE NaHHbIE PabOTHUKA TPETbel CTOPOHE Oe3 MUCHMEHHOTO COTJIACHs
pabOTHHKA, 3a HCKIIOUEHHEM CJIydaeB, KOTAa 3TO HEOOXOAMMO B LENSAX MPEOyNpPeXKIECHUs yrpo3bl
JKU3HU U 37J0POBBIO0 pabOTHHUKA, a TAKXKE B CIy4asX, yCTAHOBIEHHBIX (heIepaIbHbIM 3aKOHOM,;

*  He coo0maTh NepcoHaNbHbIE NaHHbIe PAOOTHUKA B KOMMEPUYECKUX LEeNsAX 0e3 ero MUCbMEHHOTO
corjacus,

*  TIpPeAyNpeauTb JIHL, MOJYYAOLINX NePCOHAIbHBIE NaHHBIE PAOOTHHKA, O TOM, YTO 3TH JaHHbIE
MOTYT OBITh UCIOJIB30BAHBI JIMIIb B LEJSIX, AJI1 KOTOPBIX OHU COOOINEHBI, U TPeOOBaTh OT 3THX JIMLL
MOITBEPKIAEHUS] TOr0, YTO 3TO MPaBHIO coOmoneHo. Jlnna, moyyaroIiue MepPCOHATbHBbIE NaHHBIE
paboTHUKa, 00s3aHBI COONIOIATE PEKUM CEKPETHOCTH (KOH(pUIEHIINATBHOCTH). JJaHHOE TOJIoKEeHUE He
pacripocTpaHsieTcss Ha OOMEH MepCOHAJIbHBIMU IaHHBIMH PAa0OTHUKOB B MOPSAKE, YCTaHOBJIEHHOM
benepanbHBIMU 3aKOHAMH,

* paspematb JOCTyl K TEPCOHAJIBbHBIM JaHHbIM  pabOTHMKOB  TOJBKO  CHEIHaJIbHO
YIOJIHOMOYEHHBbIM JIMLIaM, orpeaesNeHHbIM npukazoM no JIOVY, mpu 3ToM ykazaHHblE JHLA JOJDKHBI
UMEThb MPaBO IOJIy4aTh TOJBKO T€ MEPCOHAIbHBIE NaHHBIE PAaOOTHHKA, KOTOPBIE HEOOXOIWMBI IS
BBITIOJTHEHHS] KOHKPETHBIX (PYHKIIHI,

* He 3ampamuBaTh HHOOPMALMIO O COCTOSHUHM 30pOBBbsl pabOTHHMKA, 3a HMCKIIOYEHHEM TeX
CBEJICHUH, KOTOpBIE OTHOCATCS K BOMPOCY O BO3MOXKHOCTH BBITIOJHEHHS PaOOTHHKOM TpPYIOBOU
dyHKLMY;

*  miepenaBaTh INEPCOHANbHBIC MaHHBIE pPAaOOTHHKA MPEACTABUTENSIM PAaOOTHHKOB B MOPSIKE,
yCTAHOBJIGHHOM TpyZOBBIM KOJOEKCOM, M OrpPaHHYMBATHL 3Ty HWHPOPMALMIO TOJBKO TEMH
NEPCOHANBHBIMU JTaHHBIMH PaOOTHHKA, KOTOpble HEOOXOMUMBI Ul BBIMIOJHEHUS YKa3aHHBIMU
NPEACTABUTENSIMU UX (PYHKLIUH.

3.9. Ilpu nepenaye mepcOHANBHBIX JAaHHBIX pabOTHHKA (B TOM YHCIE U B KOMMEPUECKHX LIENAX) 3a
npenensl JIOY 3aBenyrommii JeTCKUM CaioM HE OJDKEH CooOIaTh 3TH JaHHBIE TPeThel cTopoHe Oe3
NUCBMEHHOTO coryiacusi pabOTHHKA, 32 HCKJIIOUEHHEM CIIy4daeB, KOrzJa 3TO HEOOXOOUMO B LENX
NpeAyNpekIeHHs] yrpo3bl JKU3HW M 3J0POBBI0 pabOTHUKA MM B CIy4asX, YCTaHOBJIEHHBIX
(benepanbHBIM 3aKOHOM.

3.10. Ilepenaua  mepcOHANBHBIX  JAaHHBIX  pabOTHMKa B Tpedenax  AOUIKOJBHOTO
00pa30BaTENLHOTO YYPEKAEHHUS] OCYIIECTBISIETCS B COOTBETCTBHM C JIOKAJbHBIMH HOPMAaTHBHBIMU
aKTaMH YUPEKACHMUSI.

3.11. He nomyckaercs oTBeuaTb Ha BOMNPOCHI, CBSI3aHHBIE C Mepenaydell MepCOHANbHOMN
uHpopManuu 1o tejaedony umm daxcy.

3.12. Bce mepsl kKOHPHUOSHIMATBHOCTH TpU cOope, 00paboTke W mepenadyn MepCoOHATbHBIX JaHHBIX
COTPYZIHUKA PACIpPOCTPAHSIOTCS KaK Ha OyMa)kHble, TaK U Ha SJEKTPOHHbIE (aBTOMAaTH3UPOBAHHBIE)
HOCHUTENN UH(OpMALUH.

4. ®opMuUpOBaHHE H BeAeHHE JIHYHBIX AeJ padoTHuKoB [IOY
4.1. JIuynoe nmeno paOOTHHKA JOIIKOJIBHOTO OOPa30BATENILHOTO yUPEKIEHUS (GOPMHUPYETCS MOCIHe
U3JIaHUS TIPHUKA3a O ero mpuéme Ha padoTy.
4.2, llepBoHauajJbHO B JWUYHOE JAEJO TPYONNUPYIOTCS AOKYMEHTBI, COMAEpKAIHe MEePCOHAIbHBIC
JaHHbIC PAOOTHHKA, B MOPSIIKE, OTPAKAIOIIEM MPOLIECC MpuéMa Ha PaboTy:




*  3asBjeHue pabOTHUKA O MpUeMe Ha padoTy;

*  aHKeTa;

*  aBtoOmorpadus;

*  XapaKTepUCTHKAa-pPEKOMEHIAINs,

*  KOmHMs NpHKa3a o mpuéme Ha paboTy B TOIIKOJIBbHOE 0OPa30BaTENBHOE YUPEKICHHE;

* pacnucka padoTHHKa 00 o3HakoMJeHHU ¢ AokyMeHTamu JIOY, yCTaHaBIMBAIOIIMMHU MOPSIOK
00paboTKHU TIEePCOHANBHBIX JaHHBIX PaOOTHUKOB, a Takke 00 ero mpaBax W OOS3aHHOCTSX B STOM
obnactu;

* pacnucka paboTHMKa 00 O3HAKOMJICHWHM €ro ¢ JIOKQJbHBIMH HOPMATHBHBIMH aKTaMHU
JOLTKOJIEHOTO 00Pa30BaTENIbHOTO YUPEKIEHUs], BHYTPEHHSISI OITUCH.

4.3. Bce MOKyMEHTBHI JMYHOrO Jejia TOALIUBAIOTCS B OOJOXKY 00pasia, yCTaHOBJIEHHOTO B
JOIIKOJBbHOM O0pa30BATEIBHOM YUYPEKIACHUH, Ha OOJNIOKKE MOJUKHBI OBITH (haMUJIHS, UM, OTYECTBO
COTpYIHHKA.

4.4. JlnuHOMY NieNTy TIPUCBAMBAETCS HOMEP, KOTOPBIH (PUKCHPYETCsl B XKypHAJIE yueTa JIMYHBIX HE.
Homep nuyHOrO nena COTpyOHHMKA IETCKOTO Caja MPOCTABISIETCS B BEPXHEM JIEBOM YIUIy OOJIOKKU
aena.

4.5 K ankere B JUYHOM jaene mpukienBaercs (ororpadusi pabotHuka (0e3 rojsosHoro yodopa)
¢dopmara 3x4.

4.6. B muunom nene padornuka JIOY Benmercst BHYTPEHHsISI ONUCH, Ky/a 3aHOCSATCS HAUMEHOBAaHUS
BCEX MOJLIUTBIX JOKYMEHTOB, JaTa UX BKJIIOUEHUs B AEJI0, KOJIMYECTBO JIUCTOB, & TAKXKE J1aTa U3bITUS
JOKYMEHTa U3 Jena C YyKa3aHUeM JIMLA, W3BbSABLIEro JOKYMEHT, W MPUUMHY u3bATUA. B ciydae
BPEMEHHOTIO M3BATHS NOKYMEHTa BMECTO HEro BKJIAJbIBAETCS JUCT-3aMEHUTENb. M3bsiTHE TOKYMEHTOB
U3 JIMYHOTO JeNla MPOU3BOJAUTCS MCKIIOUUTENIBPHO C pa3pellieHus 3aBeNyoLero JOLIKOJbHBIM
o0pa3oBaTeNbHBIM yUpeXKIeHHEM. BHYTpEHHssl ONMUCh TOAMUCBHIBACTCS NEJIONPOM3BOIUTENEM, C
yKa3aHHUEeM JaTbl COCTABIIEHUS.

4.7. Bce IOKYMEHTBIL, OCTYMAOLINE B JUYHOE A€JI0, PACTIONATal0TCA B XPOHOJOTHUECKOM MOPSIKE.

4.8. He nomyckaeTcsi BKJIIOYaTh B JUYHOE J1€J0 AOKYMEHTbI BTOPOCTENIEHHOIO 3HaU€HUs, UMEIoIne
BpeMeHHbIe (10 10 JieT) CpokH XpaHEHHs, HalpuMep, CIPAaBKH C MECTa JKUTENbCTBA, O COCTOSHHUH
300POBbsA, O CEMEMHOM MOJIOKEHUH U T.11.

4.9. JIucTel JOKYMEHTOB, MOAIIUTBHIX B JINYHOE AEJI0 PabOTHHKA JOIIKOJBHOTO 0Opa3oBaTEIBHOIO
YUPEXKJIEHUS, HyMEPYIOTCS.

4.10. AHKeTa SBISIETCS OCHOBHBIM JOKYMEHTOM JIMYHOTO JeJia, MPEACTABISIOIINM COOOH
nepeveHb BOMPOCOB O OMOrpapuuecKux JaHHBIX COTPYAHHKA, ero 00pa3oBaHMH, BBIMOJHSAEMON padoTe
C Hayana TPYAOBOH NeATEIbHOCTH, CEMEHHOM MOJIOXKEHUH, MeCTe MPOMUCKU WM MPOKUBAHUS U T.II.
AHKeTa 3amnojHseTcss pPaOOTHUKOM CaMOCTOSITENbHO Ipu OQOpMIIGHMH TpuemMa Ha padoty B
IOLTKOJIbHOE 00pa30BaTeNbHOE YUPEKICHHE.

4.11. IIpu 3amonHEeHNHN aHKeThl PaOOTHHK JOJDKEH 3aIOJHATh BCe €€ rpadbl, HA BCE BOMPOCHI
JlaBaTb IOJIHbIE OTBETHl, HE AOMYCKAaTb MCMPABIEHUI WM 3a4epKUBAHUA, MPOYEPKOB, MOMAapOK, B
CTPOTrOM COOTBETCTBUH C 3aIUCAMHU, KOTOPbIE COAEPKATCS B €ro JMUYHBIX AOKyMeHTax. OTpuuaTeabHble
OTBETHI B Ipadhax aHKEThI 3aIMUCHIBAIOTCS O3 IOBTOPEHHST BOTIPOCA.

4.12. Hpu zamonnHennu rpader  «OOpasoBaHWe»  CIOENyeT NPHUMEHSATb  CIENYIOUIHE
(bOpMYIHPOBKH B 3aBUCHMOCTH OT TOTO, KAKOW JTOKYMEHT UMeeTCsl y pabOTHHKA:

*  «BBICILIEEY,

*  HEMOJIHOE BbICLIEEY,

*  «CpenHee CIeLHaTbHOEeY;

*  (HEMOJIHOE CpEeHEe).

4.13. B rpade «bnmxaiiinme poaCTBEHHUKW» IMEPEUHCISFOTCS BCE WIEHBI CEMbH PaOOTHHKA
JOVY ¢ ykazaHueM CTeneHW poAacTBa (OTel, MaTh, MYK, >K€HA, CbIH, JI0Yb, POAHBIE OpaT W cecTpa),
Janee TEPeUUCISIOTCS  OJNM3KHE PONCTBEHHHUKH, IPOXKHBAIOIIHE COBMECTHO C PabOTHHUKOM.
VYka3biBaroTcs GaMuIns, UM, OTYECTBO H AaTa POKACHHS KaXKIOTO YJIEHA CEMbU.

4.14. B rpade «Brmonnsemas paboTa ¢ Hadajma TPYAOBOH MAEATENBHOCTHY» OTPAKAIOTCS
CBeleHUs O padoTe B CTPOrOM COOTBETCTBHHM C 3aMUCSIMH B TPYAOBOH KHIDKKE. B TpynmoByro
NesITEeIbHOCTh HE BKJIFOYAeTCs Bpemsi yueObl B 00meoOpa3oBaTeNbHBIX INKOJAX, MpodeccroHanbHO-
TEXHUYECKUX W JPYruX TNPUPABHEHHBIX K HUM y4eOHBIX 3aBeleHHsX. Bce 3ammcu mpou3BOAATCS B
XPOHOJIOTUYECKOM TOPSIZIKE.




4.15. AHKeTa TOAMKWCHIBAETCS JIUIOM, MPUHMMAaeMbIM Ha pPadoOTy, W AENOMPOU3BOAUTENIEM
JOLIKOJBHOTO 00pa30BaTEIbHOTO YUPEKIEHHUs] TOCIEe CBEPKH CBEICHUMH, 3aHECEHHBIX B aHKETY, C
COOTBETCTBYIOLIUMH TOKYMEHTAMHU U 3aBEPSETCS EYATHIO.

4.16. ABroOuorpaduss - JAOKYMEHT, COAEpKAIUi OMHCAHWE B  XPOHOJOTHYECKOU
MOCJIEIOBATEIPHOCTH OCHOBHBIX 3TAIOB JKU3HU M JeSTeIbHOCTH npuHuMaemoro B JIOY paboTHuka.
ABToOuorpadus CoCTaByIsAETCs B MPOU3BOJIbHOH (hopme, Oe3 moMapoK U HCITPaBIECHHUH.

4.17. OCHOBHBIC MOMEHTBI, KOTOPBIE JIOJKHBI OBITh OCBEIIEHBI B aBTOOMOTrpaduu:

*  ¢amuusi, UMs1, OTYECTBO;

*  YHCJO, MECAL M TOJ POKACHUS,

e mojydyeHHOoe oOpasoBaHue (rge, KOrga, B KakKuX YYeOHBIX 3aBENCHUAX, 1O KaKOH
CHEIHAILHOCTH),

e BpeMs Havajia TPYIOBOH NESTEIbHOCTH,

*  TIPUYHHBI IEPEX0Oa Ha APYroe MecTo paboThl;

*  OTHOILIEHHE K BOMHCKOH OOSI3aHHOCTH, BOMHCKOE 3BAHHUE;

*  HAJIWYME NMPABUTENIbCTBEHHBIX HArpaj, MOOLIPEHUI;

*  CBENEHUS O CEMEWHOM IOJIOKEHUH U OJIM3KUX POJACTBEHHUKAX;

*  7arta cocTaBJieHUs aBTOOMOrpaduy U IMYHAS TOANUCH COCTABJISIEMOTO.

4.18. AstoOuorpadus, cocrasneHHas npu npueme B JIOVY, He nomexur koppektuposke. [lpu
HEOOXOIMMOCTH BHECEHHsI M3MEHEHMH WJIM AOMNOJHEHWH, OHM (PUKCUPYIOTCS Ha OTHEIBbHOM JIUCTE,
MOJITUCHIBAIOTCS PAOOTHUKOM C YKa3aHHWEM JaThl U MPHUOOINAOTCS K MEpBUYHON aBToOHMorpadum. B
ciydae OOJBIINX M3MEHEHUH OuorpaduyecKux JaHHBIX pabOTHHUKA OT HEro MOKeT ObITh 3aTpeOoBaHa
oOHOBJIeHHAast aBTOOHOTpadus.

4.19. ABroOmorpaduss  He  3aBepsieTCsl  MOAMUCAMU  3aBEOYIOIIEero  JOIIKOJbHBIM
00pa3oBaTENbHBIM YUPEKIEHHUEM HITH MT€YaThIO.

4.20. Kormmu  nokymeHToB 00  0OpasoBaHMM  3aBEPSIFOTCS  JIMYHOW  TOATHCHIO
JEJIONPOU3BOUTENS NOCHIE CBEPKHU UX C NOAJTHMHHUKAMU JOKYMEHTOB.

4.21. JIudHoe nmeno BemeTcs Ha MPOTSDKEHUM BCel TpynoBoH aestenbHocTH padoTHuka JJOY.
U3MmeHeHus, BHOCHMbIE B JIMYHOE JEJO, IOJUKHBI OBITh TONTBEP)KACHBI COOTBETCTBYIOLIMMHU
JOKYMEHTaMHU.

4.22. Jlenonponu3BoaANTENb MPUHUMAET OT MPUHIMAEMOro Ha padoTy pabOTHHMKA JOKYMEHTBI,

MPOBEPACT TMOJHOTY HUX 3aIlOJHCHHA W TMPABUIIBHOCTH YKA3bIBACMbIX CBeI[eHI/Iﬁ B COOTBETCTBHH C
NPpEABABICHHBIMU UM JOKYMECHTAMU.

5. Y4er u XxpaHeHHe NMePCOHAJIBHBIX JAHHBIX PA0OTHHKOB

5.1. JluuHble nena, B KOTOPBIX XPaHSTCS NepPCOHaNbHble NaHHble padoTHMkOB IOV, sBisoTcs
JOKyMEHTaMU «/lJ11 BHYTPEHHET O MOJIb30BAHUSD).

5.2. JIn4HOE [eNo pErucTpupyeTcs, O 4eM BHOCUTCS 3anuch B «OKypHan y4éra JIMYHBIX 0.

KypHan conepxur caenyromue rpadur:

*  NOPSAKOBBIM HOMEP JIMYHOIO AeNa;

*  (¢amwus, UM, 0OTYeCTBO PabOTHHKA JOMIKOJIBHOTO 00Pa30BaTENbHOTO YUPEKICHHS,

*  7ara NOCTAHOBKH /€JIa HA yYeT,

*  J1aTa CHATHS AeJa C ydeTa.

5.3. JIuuHble nena pacnoiararoTcs B MOPSIAKE COTJIACHO X HOMepaM JIMOO0 B aj(aBUTHOM MOPSAKE.

5.4. Tlocne yBOJNIbHEHHsI PaOOTHHKA JOLIKOJBHOrO 00pa30BaTENbHOTO YUPEKACHUS B JIMYHOE JENO
BHOCATCSl COOTBETCTBYIOILIME IOKYMEHTHI (3asBJEHHE O PACTOPKEHHHM TPYAOBOIO IOrOBOpA, KOMUS
NpUKa3a O PaCTOPKEHUH TPYIOBOIO JIOTOBOPA), COCTABIJISIETCS] OKOHYATENbHAS OMHCh, CAMO JIMYHOE
neso opOPMIIIETCS U TIepeaeTCst Uil XPaHSHHUSI.

5.5.JIluuHble [nena COTPYAHUKOB, yBOJEHHbIX u3 JOVY, xpaHaTrca B apxXuBe AOLIKOJBHOTO
00pa30BaTENBLHOTO yUPEKIEHHUs B aJ1()aBUTHOM TIOPSIIKE.

5.6. He nonyckaerces:

¢ coolmarp mepcoHajbHBbIC NaHHbIe PabOTHUKA TpeThbed CTOpOoHe 0e3 MHCbMEHHOTO COTJIACHs
paOOTHHKA, 32 HCKIIOUEHHEM CJIydaeB, KOTAa 3TO HEOOXOAMMO B LENSAX MPEOYNpPEKAECHUs yrpo3bl
JKU3HU U 370POBBI0 paOOTHHKA, & TAKXKe B CIy4asiX, YCTAHOBJICHHBIX 3aKOHOJATENbCTBOM Poccuiickoi
®denepanuy,

* coo0warb NMepcoHabHbIE AaHHBbIE PA0OTHHKA B KOMMEPUECKHX LENAX O€3 ero MUChbMEHHOTrO
coryacus,




*  3ampammBaTh HHPOPMALUIO O COCTOSIHUU 310POBbsl PAOOTHHUKA AETCKOTO Cafa, 32 UCKIIOUEHHUEM
TEX CBEICHUH, KOTOPBIE OTHOCATCS K BOIMPOCY O BO3MOYKHOCTH BBITIOJIHEHUs] PaOOTHUKOM TPYHOBOM
byHKUINH.

5.7. loctym K TEPCOHAIBHBIM JAaHHBIM paOOTHUKOB pa3pelIaeTcsi TOJBKO CIELHAIBHO
YIOJTHOMOYEHHBIM JIMLAM, IPU 3TOM YyKa3aHHbIE JUMLA AOJDKHBI UMMETh MPAaBO MOJYy4YaTh TOJBKO TE
nepcoHanbHble AaHHble paborHuka JIOY, kotopble HEOOXOOMMBI Uil BBINIOJHEHUS KOHKPETHBIX
byHKUMHA.

5.8. Bce Mepbl KOHQUACHLINATBHOCTH NP YYET€ M XPAHEHUH MEPCOHAIBHBIX TAHHBIX COTPYAHUKA
PacIpOCTPaHSIOTCST Kak Ha OyMakHble, TaK M Ha 3JEKTPOHHbIE (aBTOMATHU3WPOBAHHBIE) HOCHTENU
UH(pOpMALUH.

5.9. XpaHeHne NepCOHANBHBIX JaHHBIX JOJIKHO MPOUCXOANUTH B MOPSAJKE, UCKIHYAKOLIEM UX yTPaTy
WUJIN UX HEPABOMEPHOE UCIOJIb30BAHUE.

6. locTyn K nmepcoHAJIbHBIM AaHHBIM pabdoTHuKOB JIOY

6.1 . BHyTpeHHuil noctym (IOCTyN BHYTPH IOIIKOJIBHOTO 00pa30BATEIbHOTO YUPEIKICHNUS).

6.1.1. IIpaBo mocTyna K NepcOHaAIbHBIM JaHHBIM padboTHHKa JIOY nMeroT:

6.1.2. TlepeyeHp nHL, MMEIOMMX IOCTYN K MEPCOHAIBHBIM TaHHBIM PabOTHUKOB, ONPENENIeTCs
NPUKA30M 3aBENYIOLEr0 U MHCbMEHHOTO 00s3aTeNbCTBA O HEPA3TJIAIIEHHH TEePCOHATIBHBIX JaHHBIX
pabOTHUKOB.

6.2 . BHewHumi1 gocrym.

6.2.1. K w4ucmy MaccoBeIX TOTpeOHTENEeH NEPCOHANBHBIX MJAHHBIX BHE JOLIKOJBHOTO
00pa3oBaTENbLHOTO  YUPEXKISHHsI MOXKHO OTHECTH TOCYJApCTBEHHBbIE M HETrOCYyapCTBEHHBIC
(YHKUNOHATBHBIE CTPYKTYPHL

6.2.2. Han3opHO-KOHTPOJIbHBIE OPraHbl UMEIOT JOCTYN K WH(POPMALUU TOJBKO B cdepe CBOei
KOMIIETCHLINH.

6.2.3. OpraHuzauuy, B KOTOpblE COTPYJHUK MOXKET OCYLIECTBJISTb IEPEUNCICHHUS IEHEKHbIX
CpeAcTB (CTpaxoBble KOMIIAHWH, HETOCYapCTBEHHbIE IIEHCHOHHBIC (OHABI, ONAarOTBOPHUTEIBHBIC
OpraHu3alWH, KPEAWTHBIC YUYPEKACHHUS), MOTIYT TOJYYUTb MAOCTYH K TMEPCOHAIBHBIM JaHHBIM
pabOTHHKA TOJIBKO B CJIy4ae €ro MUCbMEHHOTO Pa3peIleHus.

6.2.4 . Ilepenaya nepcoHaNbHbIX AaHHBIX cOTpyaHuka JIOY apyrum opraHusaiusam:

* cBemeHUs O paboTaIIeM COTPYOHHUKE WU YK€ YBOJEHHOM MOTYT OBITh NPENOCTABIICHBI
APYro# OpraHU3alMy TOJBKO C MUCBMEHHOTO 3aMpoca Ha OJlaHKe OPTaHU3aLUH, C MPHJIOKEHUEM KOITUU
HOTapHaJbHO 3aBEPEHHOTO 3asBICHUS paOOTHUKA,

*  TepCOHaJbHbIE NaHHBbIC PaOOTHHKA JETCKOTO Cafia MOTYT ObITh MPENOCTABIIEHB! POACTBEHHUKAM
WJIU YJIEHAM €r0 CEMbH TOJIBKO ¢ MUCbMEHHOIO Pa3pelIeHusl CaMOro COTPYIHHKA.

* B clydae pas3Boja ObIBIIas cymnpyra (Cympyr) HMMEOT IpaBO OOpaTUTBCS B JOIIKOJIBHOE
o0pas3oBaTeNbHOE YUPEKICHHE C MUCbMEHHBIM 3alpOCOM O pasMepe 3apabOTHOM IUIaThl COTPYIHHUKA
6e3 ero cormacus (YK P®).

7. 3amuTa nepcoHAJbLHBIX JaHHBIX padoTHukoB IOY

7.1. Tlox yrpo3oii Win OMAaCHOCTBIO YTPAThl MEPCOHANBHBIX JAHHBIX MOHUMAETCS] €AUHUYHOE WIIH
KOMIUIEKCHOE, PeajbHOE WU NMOTEHIINAIbHOE, AKTUBHOE HJTH TTACCHBHOE MPOSIBJICHUE 3JI0YMBIIIJICHHBIX
BO3MOKHOCTE#H BHEIIHUX HJIM BHYTPEHHUX UCTOYHHKOB YIPO3bI CO3/1aBaTh HEOIArOMPUSTHbIE COOBITHS,
OKa3bIBaTh ACCTAOMIM3HUPYIOIIEe BO3EHCTBHE HA 3aIIUINAEMYIO HH(OPMALHIO.

7.2. Puck yrpo3sl moObiM WHPOPMALMOHHBIM pecypcaM CO3[al0T CTUXUITHBIE OencTBHA,
SKCTPEMajibHbIe CUTYAllMH, TEPPOPUCTUYECKHE AEHCTBUS, aBapUM TEXHUYECKUX CPEACTB M JIMHHM
CBSI3H, pyrue OOBEeKTUBHBIC OOCTOSITENIBCTBA, a TAKKE 3aMHTEPECOBAHHbIE U HE3aWHTEPECOBAHHBIC B
BO3HMKHOBEHHUH YIPO3bI JIUIIA.

7.3. 3ammura TEPCOHANBHBIX [aHHBIX MPENCTABIIET COOOH JKECTKO pPErJIAMEHTHPOBAHHBIA U
IMHAMUYECKU-TEXHOJOTHYECKUH  TMpoLecc,  MNPEeAyNpekNalolnid  HapylmeHHe  JAOCTYHMHOCTH,
LIEJIOCTHOCTH, TOCTOBEPHOCTH M KOH(PHICHIMAIBHOCTH MEPCOHAIBHBIX JAHHBIX U, B KOHEYHOM CYETe,
ofecrieuynBarOIUN TOCTATOYHO HAAEKHYIO 0€30MacHOCTh HHPOPMALIUK B TPOLIECCE YIPABJICHYECKON U
NPOM3BOJICTBEHHOH EATETBHOCTH JOLIKOJIBHOTO 00Pa30BaTENIbHOTO YUPEKISHHS.

7.4. 3amuTa nepCOHAIBHBIX JAHHBIX PAOOTHHUKA OT HEMPABOMEPHOTO MX UCIIOJIBb30BAHUS HIIH yTPATHI
noykHa ObITh OOecmeueHa 3aenyromuM JIOY 3a cdeT cpencTB AOMIKOJBLHOTO O0pPa3oBATEIBHOTO
YUPEKACHUS B TIOPSIZIKE, YCTAHOBICHHOM (peniepabHbIMU 3aKOHAMM.

7.5. "Buympennan 3aujuma’.



7.5.1. OCHOBHbIM BHWHOBHHMKOM HECAaHKIHOHUPOBAHHOTO JOCTyNa K IE€PCOHAJIBHBIM JTaHHBIM
SIBJIIETCSI, KaK MMPABHJIO, TIEPCOHAI, PabOTArOIINI C JOKYMEHTaMH 1 0a3aMH JaHHbIX. PerimamenTauus

IOCTyNa TepCcoHaNa K KOHQUACHIHMATIbHBIM CBEICHUSM, HOKYMEHTaM M 0a3aM JaHHBIX BXOIUT B
YHCJIO OCHOBHBIX HAIPaBJICHUHA OPraHM3allMOHHON 3aIquThl WHPOPMALMM M TPEAHA3HAYECHA IS
pa3TpaHWYEHHsT TOJHOMOYMHA  MEXAy AaJAMUHUCTPAllMed M CHEeLUAJIUCTAMH  JIOIIKOJIBHOTO
00pa30oBaTENLHOTO YUPEKISHHS.

7.5.2. Jna olecnedeHus BHYTPEHHEH 3aIWThl MEPCOHAIBHBIX JAaHHBIX padoTHUKOB JIOY
HeoOX0IMMO cOOMIOIaTh Pt Mep:

*  OrpaHHUYEHHE U PerjaMeHTalUsl COCTaBa pabOTHHUKOB, (YHKLHUOHAIbHBIE O0SA3aHHOCTH KOTOPBIX
TpeOyrT KOH(PUIEHIINATBHBIX 3HAHUT,

* crporoe m3buparenbHoe U 0OOCHOBAHHOE paclpenesieHre JOKYMEHTOB U MH(GOPMALMH MEXIy
pabOTHUKAMU IETCKOTO Cana;

*  pauMOHAaJBbHOE pa3MelleHne pabounx MecT pPabOTHHUKOB, MPH KOTOPOM HCKIIOHAIOCH OBl
OECKOHTPOJIbHOE UCTIONb30BAaHUE 3aLTUINAeMON HH)OPMALIUH;

* 3HaHUe PabOTHHKOM JOLIKOJBHOTO 00pa30BATENBHOIO YUPEKASHHs TPeOOBAaHMI HOPMATHBHO-
METOIMYECKUX TOKYMEHTOB I10 3aIUTe WH(POPMALUN U COXPAHEHUH TaHHBbI,

* HaIMYME HEOOXOAWMBIX YCJIOBHH B TOMEIIEHHH Ui paboTel € KOH(PHUIESHIHAIbHBIMU
IOKyMEHTaMH 1 0a3aMH JaHHBIX;

*  OmpeneNeHHe M perjaMeHTalus CocTaBa PabOOTHHKOB, UMEKOLIMX MPaBO OOCTyma (BXOHa) B
MOMEIIEHNE, B KOTOPOM HaXOIUTCS BBIUUCIIUTENbHAS TEXHUKA,

*  OpraHu3auus MOPsSIKa YHHUTOKEHHUsS] HHPOPMALUH;

*  CBOEBPEMEHHOE BBISBICHUE HapylleHHs TpeOOBaHUHI pa3pelIuTeNbHON CHCTEMBI IOCTyIa
paboTHUKaMU,

*  JIMYHBIE JieJla MOTYT BBIAABATHCS AEJONPOU3BOIUTENIO (CEKpETapro) TOJMbKO 3aBeayromum JJOY
U B HCKJIIOUUTENbHBIX CIIy4asX, MO MHUCBbMEHHOMY pa3peIleHHI0 3aBEAYIOIIEero IETCKHUM CalioM, -
PYKOBOJIUTENIO CTPYKTYPHOTO TMOAPa3/AeieHusl (HAampuMep, NpPH TOATOTOBKE MAaTEPHUAJOB JUIS
aTTecTalnu pabOTHUKA).

7.5.3 . 3auura nepcoHajIbHbIX JAHHBIX COTPYAHUKA Ha SJIEKTPOHHBIX HOCUTEISX.

Bce nmankwu, coneprkaiue nepcoHalbHbIE JAHHBIE COTPYAHUKA, TOJDKHBI ObITh 3AIIUIIEHBI APOJIEM,
KOTOPBII COOOIIAeTCS PYKOBOAUTENIO CJYXKOBI YNPAaBJICHUS MEPCOHAIOM M PYKOBOIHUTEIIO CITy>KOBI
UH(POPMALTMOHHBIX TEXHOJIOTHHA.

7.6 . "Buewnsn 3amuma"

7.6.1. ITox MOCTOPOHHUM JTUIIOM TMOHUMAETCS JIE000E JIMIO, HE UMEIOIee HeMOCPEACTBEHHOTO
oTHoweHUsT K aearensHocTH JIOVY, mocerwrenu, paOOTHUKM APYIHX OPraHU3ALMOHHBIX CTPYKTYP.
ITocropoHHMe JMIIa HE AOJDKHBI 3HATH pacrpeneieHue (QyHKOWHA, pabodme MPOLEcCHl, TEXHOJOTHIO
COCTaBJICHUs, OOPMIICHHSI, BEACHUS M XPAaHEHUsI JOKYMEHTOB, JINYHBIX €T U PabO4YHX MaTepHAJIOB Y
JeNOTPOU3BOAUTENS (CEKpeTapsi).

7.6.2. s oOecnieueHus BHEIIHEW 3aIlWThl NEPCOHANBHBIX JIAHHBIX CcOTpyaHuUKkOB JIOY
HeoOX0IMMO coOMIOIaTh Psig Mep:

*  TIOPSAOK MpHEMa, ydeTa U KOHTPOJIS IeSITEIbHOCTH MMOCETUTENEH;

*  TIOPSAOK OXpaHbl TEPPUTOPHM, 3AaHUH W TMOMELIEHHH JOIIKOJIBHOTO 00pa3oBaTENbHOTO
YUPEKACHUS,

*  TpeboBaHuUs K 3auTe MHPOPMALIMH IPU HHTEPBHIOMPOBAHUU U COOECETOBAHMSIX.

7.7. Bce nuua, cBsi3aHHbBIE ¢ MOJTydyeHneM, 00pabOoTKON M 3alUTON MePCOHABHBIX JaHHBIX, O0SI3aHBI
noanucaTh 0053aTeNbCTBO O HEpa3rNIAIIEHHH TEePCOHANBHBIX IaHHBIX PAOOTHHKOB JOIIKOJBHOTO
00pa30BaTENbHOTO YUPEIKISHHS.

7.8. Kpome mMep 3auiuThl NEPCOHATIBHBIX JaHHBIX, YCTAHOBJIECHHBIX 3aKOHOAATEIBCTBOM Poccuiickoil
Deneparuy, 3aBeIyOLUIHI TOMKOIBHBIM 00Pa30BaTENbHBIM YUPEKICHUEM, & TAKIKE COTPYIHUKH MOTYT
BbIpabaThIBATh COBMECTHBIE MEPHI 3AIIUTHI EPCOHANBHBIX TAHHBIX PAOOTHUKOB.

8. lIpaBa u o0s13anHOCTH padoTHUKOB IOY no 3ammuTe NX NEPCOHANBbHBIX JAHHBIX
8.1. 3akperieHne mpaB paOOTHUKA, PETIAMEHTHPYIOUINX 3aIMUTy €ro MEePCOHANbHBIX TaHHBIX,
obecrieunBaeT COXpPAaHHOCTD MOJTHON U TOYHOH MH(POPMALIH O HEM.
8.2. PaboTHHWKM MOJKHBI OBITh O3HAKOMJIEHBI TOJ PACIUCKYy C MOKYMEHTAMHU IOLIKOJBHOTO
00pa30BaTENLHOTO VUPEXKACHUS, YCTAHABIMBAIOLIUMH TOPSAIOK OOpabOTKU IMEPCOHATBHBIX TaHHBIX
pabOTHHUKOB, a TaKke 00 MX MpaBax U O0s3aHHOCTSIX B 3TOH 00JacTH.



8.3. PaboTHukK TOLTKOJIBHOTO 00Pa30BaTENIbHOTO YUPEXKISHHSI 003yeTCsl IPENOCTABIISATh
MEePCOHANBbHBIC JAHHBIE, COOTBETCTBYIOIINE AEHUCTBUTEIBHOCTH.

8.4. PaOoTHHK MIMEET MPaBo:

*  Ha MOJIHYIO MH(POPMAIUIO O CBOUX MEPCOHATBHBIX JAaHHBIX 1 00pabOTKe STUX JaHHBIX;

*  cBOOOmHOTO OECIIaTHOTO JOCTyNMa K CBOMM TMEPCOHANBHBIM JaHHBIM, BKJIIOHYAs MPaBO Ha
MoJlyueHue KOMUH JIr000# 3amucH, copepKaineil mepcoHalbHble TaHHbIe PabOTHHKA, 32 UCKIIOUYEHUEM
CIy4aeB, MPEeayCMOTPEHHBIX 3aKOHOAATENBCTBOM Poccuiickoi @enepanuy,

*  Ha OMpENENICHUE CBOMX MPEACTABUTENEH JJIsl 3aIUThI CBOMX MMEPCOHATbHBIX TaHHBIX;

* IOCTyma K OTHOCALIUMCS K HEMY MEIULUMHCKAM JaHHBIM C TIOMOINBI) MEAUIIHHCKOTO
CHeINAJINCTA TI0 CBOEMY BBIOODY;

* TpebOBaTh HMCKIIOYUTH WM UCHPABUTH HEBEPHBIC, HEMOJHBIE MEPCOHATbHBIC NAHHBIC, TAKKE
IaHHbIe, 00pabOTaHHBIE C HAPYLIEHHEM TPeOOBAHMIA,

* mpu oTkase 3aBeayromero JIOY UCKIIOYUTh WK UCTIPABUTH TIEPCOHANIbHBIE TaHHbIE PaOOTHUKA
UMeEET MPaBO 3asiBUTh B MUCbMEHHON (hOpMe 3aBEAYIOIEMY O CBOEM HECOTJIACHU C COOTBETCTBYIOIIHM
000OCHOBAHHMEM TAaKOTO HECOTJIACHS,

* MepPCOHAJIbHBbIC JaHHbIE OICHOYHOro Xapakrepa pabOTHHK IETCKOTO cajga HMEeT IMPaBo
JOTIOJTHUTD 3asIBJICHUEM, BBIPAXKAIOIINM €ro COOCTBEHHYIO TOUYKY 3PEHUS;

* TpebOBaTh W3BEIICHUS 3aBEAYIOIIUM IETCKUM CaJOM BCEX JIMI, KOTOPBIM paHee ObuIn
COOOIIEeHbI HEBEPHBIE HITH HETOJHbIC TIEPCOHAIBHBIE TaHHbIE pa0OTHHKA, 000 BCEX MPOU3BEACHHBIX B
HUX UCKJIFOYEHUSIX, UCTIPABJICHUSIX UJIN JOTIOJTHEHUSX,

* oOkanoBaTh B CyAe JIOOble HENMpPaBOMEpHbIE AEUCTBUNM WM Oe3NelCTBUS 3aBEAYIOIIETO
JOIIKOJIbHBIM 00Pa30BaTeNIbHBIM yUpeskaeHueM pu 00paboTKe U 3alIUTe ero NepCOHATbHBIX JaHHBIX.

8.5 . B nensx obecneyeHus TOCTOBEPHOCTH NEPCOHANBHBIX JaHHbIX padoTHUKU JIOY obs3aHbL:

* mpu odopmieHnd Ha pabOTy MPEnCTaBJsTh AOCTOBEPHBIE CBEIACHHS B TOpsiAKE W OOBEME,
MPeayCMOTPEHHOM HacTosmuM [lonokenneM u 3akoHoaatenbCTBOM Poccutickoit @eaepanuu;

* B Clly4ae U3MEHEHUs CBOWX MEPCOHANIbHBIX JAHHBIX, COOOINATh 00 3TOM 3aBENyIOIIEMY TETCKUM
canoM B TeueHue 10 nHei.

8.6. PabotHuku craBsT 3aBenyromero JJOY B u3BecTHOCTh 00 H3MEHEHUW (aMUJIMH, WMEHH,
OTYECTBA, JaTbl POXKIAEHUSA, YTO TOJyYaeT OTPaKEHHE B TPYIOBOW KHIDKKE HAa OCHOBAaHUU
MPEICTABICHHBIX MOKyMEeHTOB. Ilpu HeoOXOauMOCTH W3MEHSIIOTCS OaHHbie 00 oOpa3oBaHUH,
npodeccuu, CennagTbHOCTH, MPUCBOEHUH HOBOTO paspsiaa | Ip.

8.7.B mensx 3amuThl YaCTHOH KU3HHW, JIMYHOW M CEMEWHOH TaiiHbl PabOTHUKU HE HOJIKHBI
OTKa3bIBaThCSl OT CBOEro TMpaBa Ha OOpabOTKY NEePCOHANBHBIX ITaHHBIX TOJBKO C WX COIJIACHS,
MOCKOJIbKY 3TO MOXET MOBJIEUb MPUYMHEHNUE MOPAJIbHOTO, MATEPUATBHOTO BPEa.

9. OTBeTCTBEHHOCTD 3a pa3riameHue KOHPUAeHIIHAILHONH HH(pOpMALIUH, CBSI3AHHOI €
NEePCOHAJTBHBIMH JAHHBIMH

9.1. Ilepconansnas omeemcmeeHHOCHs - OIHO W3 TJIaBHBIX TpPeOOBaHMH K OpraHU3aluu
(YHKLUMOHUPOBAHUSA CHUCTEMbI 3aIIUTHl TEPCOHANBbHOW WH(pOpMamUMu M 00s3aTeNbHOE YCJIOBHE
obecnevennst 3GHEKTUBHOCTU 3TON CUCTEMBI.

9.2. 3amuTa npaB pabOTHHKA, YCTAHOBJIEHHBIX 3aKOHOAATENLCTBOM PD 1 Hactosum [lojioxeHuem,
OCYULIECTBJISIETCS CYAOM B LIEJSIX MPECEUECHHs] HEMPAaBOMEPHOIO UCIOJIb30BAHUS IEPCOHAIBHBIX JAHHBIX
pabOTHHKA, BOCCTAHOBJICHUS! HAPYLICHHBIX MPAB W BO3MELIEHHUs NMPUYMHEHHOTO yiiepOa, B TOM YHCIIe
MOPaJIBHOIO Bpea.

9.3. Kaxnplif COTPYyIHUK JOIIKOJIBHOTO 0OPa30BaTENbHOTO YUPEXKASHHS, TTOMYHAOLTHi At paboThl
KOH(pHUIEHIINATBHBIN TOKYMEHT, HECeT CIMHOJIMYHYIO OTBETCTBEHHOCTb 332 COXPAHHOCTb HOCHTENSA U
KOH(UACHIINATbHOCTh UH()OPMALIUH.

9.4. Jluua, BHHOBHBIE B HAPYIIEHHWH HOPM, PErYIUPYIOLINX MOJydeHHe, oOpaboTKy W 3amuTy
NEPCOHANBHBIX MAaHHBIX pabOTHHKA, HECYT AUCLUIUIMHAPHYIO, AJIMHUHUCTPATHBHYIO, TI'PaXKIaHCKO-
NPaBOBYIO MJIM YIOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C (heaepaibHbIMU 3aKOHaMH Poccuiickoi
denepanu.

9.5. 3a HeuCHoJIHEHUE WM HEeHAJIeKallee UCIOJHeHHE PaOOTHUKOM IO €ro BUHE BO3JIOKEHHBIX Ha
Hero O0Os3aHHOCTEH 1O COONIOACHHIO YCTAHOBJIEHHOTO mopsaka paboTel CO  CBENEHHAMHU
KOH(pHUIEHIIMATBHOTO XapakTepa 3asenyromuid JJOY Brnpase npuMeHSTh NpenyCcMOTpeHHbIE TpynoBbIM
KOJIEKCOM IUCLUIIJINHAPHBIEC B3BICKAHMSIL.

9.6. JloJoKHOCTHBIE JHIA, B OOS3aHHOCTb KOTOPBIX BXOIHUT BEACHUE IEPCOHAIBHBIX aHHBIX
COTpyZIHHUKA, OOs3aHbI O00ECNEeUNTh Ka)XXIOMy BO3MOXKHOCTb O3HAKOMJIGHHS C JOKYMEHTaMU U



MaTepuajaMH, HEMOCPEACTBEHHO 3aTParuBalOlIMMH €ro npaBa U CBOOOABI, €CIIM HHOE HE
NPeayCMOTPEHO 3akOHOM. HenpaBoMepHBIH OTKa3 B MPENOCTaBICHUH COOPAaHHBIX B YCTAHOBJIEHHOM
NOpSiAKE JTOKYMEHTOB, JUOO HECBOEBPEMEHHOE MPENOCTABICHHE TAaKUX JOKYMEHTOB WJIM WHOU
UHpOpPMALIUU B CIIyYasix, MPEeIyCMOTPEHHBIX 3aKOHOM, JIMOO MPENOCTABICHNE HEMOJHON MIIH 3aBEIOMO
JOXHOH MH(POpPMALMM - BJEYET HAJOKEHHE Ha JOJDKHOCTHBIX JIMII aJIMUHUCTPATUBHOrO mrpada B
pasmepe, onpexnensieMoM Konexcom 00 aAMUHUCTPATUBHBIX MPABOHAPYIIEHHSIX.

9.7. B cooTrBercTBuUM € I'pa’kgaHCKMM KOAEKCOM JIMLA, HE3aKOHHBIMH METOJAaMM MOJIy4HMBLINE
UHPOPMALIUIO, COCTABISIFOIIYIO CIYXKeOHYIO TaifHy, OOsi3aHbl BO3MECTHTh IPHYHMHEHHBIC YOBITKH,
pUYeM Takas ke 00s13aHHOCTb BO3JIAraeTcsi U Ha pabOTHUKOB.

9.8. YromoBHasi OTBETCTBEHHOCTb 34 HApYIIEHHE HEMPHKOCHOBEHHOCTH YAaCTHOH JXU3HH (B TOM
qrclie HE3aKOHHOe COoOMpaHWe WM pacHpOCTPAaHEHHWE CBENCHMH O YaCTHOM JKM3HHM JIMIA,
COCTaBJISIOIIErO €ro JUYHYK WM CEMEHHYIO TaiHy, Oe3 ero coryiacusi), HelpaBOMEpHBIH AOCTYI K
OXpaHseMON 3aKOHOM KOMIBIOTEPHOH HWH(POPMALIMH, HENPABOMEPHBIH OTKa3 B MPEAOCTABICHUU
COOpaHHBIX B YCTAHOBJIEHHOM TOPSAKE TOKYMEHTOB M CBEIEHHH (€CJIU 3TH NeSTHUS] NPUYHHWIA BpPEX
npaBaM H 3aKOHHBIM HHTEpeCaM TPaKOaH), COBEPLICHHbIE JMIOM C HCIOJb30BAHHEM CBOETrO
ciry>)keOHOTO TIOJIOKEHMsI Haka3biBaeTcsl mTpadom, nudo JUIIEHHEeM IMpaBa 3aHUMATh ONPENCTICHHBIC
IOJDKHOCTH WJIM 3aHUMATbCS ONPEACTICHHON NesITeNbHOCTBIO, JIMOO apecToM B cooTBeTcTBUU ¢ YK
Poccuiickoi @enepaunu.

9.9. HenmpaBOMEpHOCTD IETEIbHOCTH OPTraHOB FOCYAaPCTBEHHO BJIACTH U OPTaHU3aLMid 1o cOopy U
UCTIOJIb30BAHUIO TIEPCOHABHBIX TAHHBIX MOXKET OBITh YCTAHOBJIEHA B CY1I€OHOM TOPSIZIKE.

10. 3ak/0o4uTeIbHbIE MOJ0KEHHS

10.1. Hacrosiiee IlonokeHue siBisieTcsl JIOKaJdbHbIM HOpMaTUBHBIM akToM JIOV, mpuHumaercs Ha
Ob6mem cobpannu pabOTHHUKOB, coryacoBbiBaeTcs ¢ IIpodcoro3HBIM KOMUTETOM U yTBEpkAaeTcs (Jinbo
BBOJIUTCS B IEHICTBHE) MPUKA30M 3aBEIYIOLIETO TOIMIKOIBHBIM OOPa30BaTEIbHBIM YUPEKICHHEM.

10.2. Bce w3MeHeHHWs] W JOTOJHEHHs, BHOCHUMBbIE B Hactosimee llonmoskeHue, odopmisitoTcs B
MUCBMEHHOM (hOpMe B COOTBETCTBUHU ICHCTBYIOIINM 3aKOHOAATENbCTBOM Poccutickoii deneparum.

10.3. IlonoxkeHue NPUHUMAETCS HA HEONPENENEHHBI CpOK. lM3MeHeHus M [ONOJIHEHHs K
ITonoxxeHuro MPUHUMAKOTCS B IOpsAAKe, npenycMoTpeHHoM 1. 10.2. HacTosimero 1onoxenus.

10.4. Tlocne npunstus IlomoxkeHus (MM M3MEHEHUH W JONOJHEHUH OTHENbHBIX ITyHKTOB H
pa3nesoB) B HOBOW PENAKLIMH MPEIbIAyIIast peIaKis aBTOMATHYECKH YTPAUYNBAET CHITY.






